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- Dia chi/Address: Duong 7, KCN Bién Hoa 1, P. An Binh, TP. Bién Hoa, tinh Pong
Nai, Viét Nam/ Street No. 7, Bien Hoa Industrial Zone 1, An Binh Ward, Bién Hoa
City, Dong Nai Province, Viet Nam.
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2. N§i dung théng tin cong b6/Contents of disclosure:

Quy ché Cong bo thong tin - Cong ty CP Bao bi Bién Hoa (SOVI).
3. Thong tin nay da dugc cong bé trén trang thong tin dién tir cua cohg ty vao ngay
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the information provided is true, correct and we bear the full responsibility to the law.
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QUY CHE CONG BO THONG TIN

CONG TY CO PHAN BAO BI BIEN HOA
REGULATIONS ON INFORMATION DISCLOSURE
BIEN HOA PACKAGING JOINT STOCK COMPANY

—  Can ctr Luat Chimg khoan ngay 26 thang 11 nam 2019 ctia Qudc héi va cac van ban huéng dan
thi hanh;
Pursuant fo the Law on Securities dated November 26, 2019 of the National Assembly and its
guiding documents;

— Can clr Nghi dinh ’sé 155/2020/ND-CP ngay 31 thing 12 ndm 2020 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu ctia Ludt Ching khoan;

Pursuant to Decree No. 155/2020/ND-CP dated December 31, 2020 of the Government regulates
detail the implementation of a number of articles of the Law on Securities,

— Can ctr Théng tu s6 96/2020/TT-BTC ngay 16 thang 11 ndam 2020 ctia BO trudng B Tai chinh
hudng din cong bd théng tin trén thi trudng chimg khoan;
Pursuant to the Circular No.96/2020/TT-BTC dated November 16, 2020 of the Minister of Finance
provides guidelines on disclosure of information on securities markei;

—  Cén ctr Quyét dinh s 450/Qb-UBCK cua Uy ban Chirng khodn Nha nudc ban hanh Quy ché s
dung Hé thong cdng b thdng tin ctia Uy ban Chirng khoan Nha nude ngay 14 thang 07 nidm 2021,

Pursuant to Decision No. 450/QD-UBCK of the State Securities Commission promulgates
Regulations on using the Information Disclosure System of the State Securities Commission dated

July 14, 2021,

—  Can cir Quy ché Cong bd thong tin cia S& GDCK Viét Nam ban hanh kém theo Quyét dinh sb
21/QD-SGDVN ngay 21 thang 12 nam 2021;

Pursuant to the Information Disclosure Regulations of the Vietnam Stock Exchange issued with
Decision No. 21/QD-SGDVN dated December 21, 2021;

—  Cén ctr Quy ché Niém yét va Giao dich chimg khoan niém yét ciia S&¢ GDCK Viét Nam ban hanh
kém theo Quyét dinh s6 17/QD-HDTV ngay 31 thang 3 ndm 2022,
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Pursuant to the Regulations on Listing and Trading of Listed Securities of Vietnam Stock
FExchange issued together with Decision No. 17/QD-HDTV dated March 31, 2022;

—  Cin et Quy ché Cong b thong tin ban hanh kem theo Quyét dinh s6 340/QD-SGDHCM ngay 19
thang 08 nim 2016 ctia S& GDCK TP. Ho Chi Minh;

Pursuant to the Regulation on Public Information issued together with Decision No. 340/QD-
SGDHCM dated August 19, 2016 of Ho Chi Minh City Stock Exchange;
—  Can et Piéu I¢ Cong ty c6 phan Bao bi Bién Hoa;
Pursuant to the Charter of Bien Hoa Packaging Joint Stock Company,
—  Cin ctr Quy ché ndi bo vé quan tri Cong ty cd phan Bao bi Bién Hoa.
Pursuant to the internal regulations on governance of Bien Hoa Packaging Joint Stock Company.

Hoi ddng quan trj ban hanh Quy ché cong bé thong tin clia Cong ty cd phan Bao bi Bién Hoa.
The Board of Directors promulgates the Regulations on Information Disclosure of Bien Hoa
Packaging Joint Stock Company.
Quy ché cong bd thong tin ctia Cong ty Co phan Bao bi Bién Hoa bao gdm céc ni dung sau:
The Regulations on Information Disclosure of Bien Hoa Packaging Joint Stock Company has the
contents below:
CHUONG I-QUY PINH CHUNG
CHAPTER I - GENERAL PROVISIONS

Diéu 1. Pham vi diéu chinh va déi twong ap dung
Article 1. Scope and regulated entities
1. Pham vi diéu chinh: Quy ché nay quy dinh vé cach thirc, trinh ty thuc hién viéc cong b céc

thong tin lién quan dén tinh hinh hoat déng ciia Cong ty, ddng thoi quy dinh viée phdi hop
quan hé cong tac gitra cac don vi/phong/ban, ca nhan thugc Cong ty va cic déi tuong lién quan
khéc trong viéc thuc hién nghia vu cong bé théng tin dam bao tinh chinh xac, déy du, minh
bach ctia cic thong tin cong bd.
Scope: This regulation defines the method and order of performing the work of arranging
information related to the Company's operations, and regulates the reasonable distribution of
work systems among units/departments/committee, individuals of the Company and other
relevant entities in the performance of information disclosure obligations to ensure the
accuracy, completeness and transparency of disclosed information.

2. Dbi twong ap dung:

Regulated entity:

a) Nguoi thuc hién cdng b thong tin;
Persons in charge of information disclosure;

b) Nguoindi bd cuia Cong ty va ngudi co lién quan cua nguoi ndi bo;
Internal actors of the company and Relevant persons of Internal actor,

¢) Truong cac phong ban chuyén mon, don vi truc thudc;
Managers of specialized departments and affiliated units

d) Cé dong;
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Shareholder,
Nha dau tu thuge doi tugng cong bé théng tin theo quy dinh cta phéap ludt,
Investors subject to information disclosure according to the provisions of law,

Co quan, to chtic, ca nhan ¢o lién quan khac.
Other relevant agencies, organizations and individuals.

Diéu 2. Giii thich tir ngir
Article 2. Explanation of terms

I:

Ngwdi ndi bd ciia Cong ty bao gom:
Internal actors of the Company include:

a)

b)

c)

d)

¢)

Chu tich Hoi ddng quén tri, céc thanh vién Hoi dong quan tri;

Chairman of the Board of Directors, members of the Board of Director;

Téng giam déc, Pho Téng giam dbe, Giam dde tai chinh, Ké toan truong va Cg’ic chirec danh
quan ly twong duong do Dai hoi dong cd dong bau hodc Hoi dong quan tri bd nhiém;
General Director, Deputy General Director, Chief Financial Officer, Chief Accountant
and persons holding equivalent positions elected by the General Meeting of Shareholders
or appointed by the Board of Directors;

Trudng Ban Kiém soat va thanh vién Ban Kiém soét;

Head of the Inspection Committee and members of the Inspection Committee;

Nguoi dai dién theo phap ludt, ngudi dugce ty quyén coéng bd thong tin;

Legal representative, person authorized to disclose information,

Thu ky Céng ty, nguoi phu trach quan tri Cong ty.
Company’s secretary, the person in charge of corporate governance.

Ngwoi ¢6 lién quan ciia ngudi ndi bo 1a ¢4 nhén hoic td chire ¢6 quan hé véi nhau trong
cac trwong hop sau day:
Relevant persons are:

a)

b)

d)

Cong ty va nguoi ndi b ctia Cong ty;

The Companies and internal persons of the Companies;

Cong ty va to chirc, cd nhén sd hitu trén 10% s6 ¢6 phicu cd quyén biu quyct hodc gop
von cua Cong ty do;

Companies and any organization or individual that holds more than 10% of voting shares
or stakes of the Companies;

Tb chiic, c4 nhan ma trong moi quan hé véi to chie, ca nhan khac tryuc tiép, gian tiép kiem
soat hodc bi kiém soat bdi t0 chirc, ca nhian d6 hodc cung voi to chic, ca nhan d6
chiu chung mét sy kiém soat;

Any organization or individual that directly or indirectly supervises or is directly or
indirectly supervised by another organization or individual; two organizations or
individuals under the management of the same entity;

Ca nhan va bo dé, me dé, bo nudi, me nudi, bo chong, me chong, bd vo, me vo, vo, chong,
con dé, con nudi, con dau, con ré, anh rudt, chi rudt, em rudt, anh ré, em ré, chi dau, em
déu cua ca nhin do;
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An individual and his/her biological parent, adoptive parent, father- or mother-in-law,
spouse, biological child, son- or daughter-in-law, sibling, brother- or sister-in-law,

e) Quan hé hop ddng trong d6 mot td chire, ¢4 nhén 1a dai dién cho td chiic, ¢4 nhan kia;
An organization or individual that is the representative of another organization or
individual in a contract;

f) T chire, c4 nhan khéc la ngudi c6 lién quan theo quy dinh cua Ludt Doanh nghiép s
59/2020/QH 14,

Other organizations and individuals that are relevant persons as defined by the Law on
Enterprises No. 59/2020/0H14.

Nha diu tw thuje doi twong cong bo thong tin bao gom:

“Investors that have to disclose information” include:

a) Nha dau tu 12 nguoi ndi bd cia Cong ty va ngudi ¢d lién quan cia ngudi ndi bo;
Investors are internal persons of the Company and related persons of internal persons;

b) Co dong 16n, nhom nguoi ¢ lién quan so hitu tir 5% tro lén s6 ¢b phiéu dang luu hanh ¢6
quyén biéu quyét ciia Cong ty;

Majority shareholders, groups of affiliated persons holding at least 5% of voting shares of
the Company,

¢) Cb dong sang lap trong thoi gian bi han ché chuyén nhuong cta cong ty dai ching, cong
ty dau tu chirng khoan dai chung;
Founding shareholders during transfer restriction of a public company or public securities
investment company,

d) Nhém nha dau tu nude ngoai cé lién quan so hiru tir 5% trd 18n s6 ¢o phiéu cé quyén biéu
quyét caa 01 to chirc phat hanh;
Groups of related foreign investors holding at least 5% of voting shares of an issuer;

e) Co dong, nhém ngudi co lién quan mua vao dé so hitu tir 5% tré 1én s6 ¢ phiéu c6 quyén
biéu quyét ctia cong ty dai chiing;
Shareholders, groups of affiliated persons purchasing shares to own at least 5% of voting
shares of a public company,

f) Té chiic, cd nhan thuc hién chio mua cong khai ¢d phiéu ctia Cong ty.
Entities making tender offers of shares of the Company.

Ngay cong bd thong tin [ ngay thong tin xudt hién trén mot trong cc phuong tién cong bd

théng tin quy dinh tai Piéu 5 Quy ché nay.

Information disclosure date is the date the information appears on one of the information
disclosure media specified in Article 5 of this Regulations.

Ngay bdo cdo vé viée cong b thong tin la ngay gui fax, gui qua thu dién tir, ngay thong tin
duoc tlep nhan trén hé thdng cong bd thong tin ciia UBCKNN, phuong tién cong bé thong tin
ctia SGDCK TP. Hd Chi Minh hoic ngay UBCKNN, SGDCK TP. Hé Chi Minh nhan duoc
vin ban bao cdo tiy theo thoi diém nao dén trude.

The date of reporting on information disclosure is the date of faxing, sending via email, the
date of information being received on the information disclosure system of the State Securities
Commission, the information disclosure means of the Ho Chi Minh City Stock Exchange or
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the date of State Securities Commission, Ho Chi Minh City Stock Exchange receives the
writlen report whichever comes first.

T6 chirc kiém todn dugc chip thudn 13 t& chic kiém toan doc ldp thude danh sach cac 0
chric kiém todn duogc Uy ban Chung khoan Nha nudc chap thudn kiém toan theo quy dinh cia
Luat Chting khoan va phép luat vé kiém toan doc lap.

The approved auditing organization is an independent auditing organization on the list of
auditing organizations approved to audit by the State Securities Commission according to the
provisions of the Securities Law and the Law on independent auditing.

Diéu 3. Nguyén tic cong bd thong tin
Article 3. Information disclosure rules

I3

Viéc cong bd thong tin phai ddy du, chinh xé4c, kip thoi theo quy dinh phap luat.
Information disclosed must be adequate, accurate and timely

Péi tugng cong bé thong tin pha1 chiu trach nhiém trude phap luat vé noi dung thong tin cong
bo. Truong hop c6 su thay ddi noi dung thong tin da cong bd, dbi tugng cong bé thong tin phai
cong bd kip thoi, diy da ndi dung thay ddi va ly do thay dbi so v6i thong tin da cong bd trude
do.

The disclosing entities are legally responsible for the information they disclose. In case of
changes to disclosed information, the disclosing entity shall promptly and adequately disclose
the changes and reasons for those changes.

Ngon ngit thong tin ¢ong bd trén thi trudng chirng khodn la tiéng Viét. Céc thong tin cong bd
dinh ky, thong tin vé viéc dang ky cong ty dai chung phai dugc luu gitt dudi dang van ban
(néu o) va dir liéu dién tir tdi thiéu 10 nim. Céc thong tin nay phai dugc luu gitt va truy cép
dugc trén trang thong tin dién tir cia don tuong cong bd thong tin téi thiéu la 05 nam. Cac
thong tin cong b6 bét thuong, theo yéu ciu hoic cac hoat dong khac phai dugce luu gitr va truy
cép dugc trén trang thong tin dién tir cia déi trong cong bd thong tin tHi thiéu 1a 05 nam.
Language of disclosed information is Vietnamese. Information periodically disclosed and
information about registration of public companies must be retained in the form of hard copy
(if any) and soft copy for at least 10 years. This information must be retained and accessed on
the website of the disclosing entity for at least 05 years, Information disclosed on ad hoc basis
or on request or other activities must be retained and accessed on the website of the disclosing
entity for at least 05 years.

Pidu 4. Nguwoi thue hién cong bd thong tin
Article 4. Persons in charge of information disclosure

1.

Ngudi thue hién cong bd thong tin 1a 01 ngudi dai dién theo phdp ludt hodc ngudi duge uy
quyén cong bo thdng tin theo quy dinh cia Quy ché nay va phap ludt co lién quan.

The person discloses information is a legal representative or a person authorized to disclose
information according to the provisions of this Regulation and relevant laws.

Nguai dai dién theo phap ludt phai chiu trach nhiém vé tinh day du, chinh xac va kip thoi vé
théng tin do nguoi duge uy quyen cong b thong tin cong bb. Truong hop phat sinh sy kién
cong bd thong tin ma tat ca ngLro’l dai dién theo phap ludt va ngudi duge ny quyén cong b
thong tin déu vang mat thi thanh vién giit chirc vu cao nhét cua Ban Diéu hanh ¢6 trach nhiém

thay thé thyc hién cong bé thong tin.

SO

-3 il
/_-_—'-"'-..

e



4

sovl Quy ché Céng bo thong tin/ Regulations on Information Disclosure

Bien hoa pockoging K<

The legal representative shall assume responsibility for the adequacy, accuracy and timeliness
of information disclosed by the attorney-in-fact. In case information needs to be disclosed but
both the legal representative and attorney-in-fact are absent, the member holding the highest
position of the Board of Management shall take charge of information disclosure.

3. Cong ty phai bao cao, bio céo lai thong tin vé ngudi thuc hién cong bd théng tin cho Uy ban
Chung khoén Nha nuée va 8¢ giao dich ching khodn trong thoi han 24 gid ké tir khi viée chi
dinh, iy quyén hodc thay déi ngudi thuc hién cong bd thong tin ¢é hiéu luc.

The disclosing organization shall report or re-report information about the person in charge
of information disclosure to the SSC and SE within 24 hours from the effective time of
appointment, authorization or replacement of the person in charge of information disclosure.

Piéu 5. Phwong tién bso cdo, cong bd théng tin
Article 5. Media of information disclosure and reporting

1. Cac phuong tién bao cédo, cong bé thong tin bao gdm:

The media of information disclosure and reporting includes:

a) Trang thong tin dién tir (website) ctia t& chirc 14 ddi tugng cong bé théng tin;

The website of the disclosing entity,

b) Hé théng cong b thong tin cia Uy ban Chimg khoan Nha nudc;
Information disclosure system of SSC;

¢) Trang thong tin dién tir cua So giao dich chirng khoan, phuong tién cong bd thong tin khéc
theo Quy ché cta Sé giao dich ching khoin;

The website and other information disclosure media of SE according to its regulations,

d) Trang thong tin dién tir cua Tdng cong ty luu ky va bu trir chimg khodn Viét Nam;
Website of VSDCC,

e) Céc phuong tién thong tin dai ching khéc theo quy dinh phép luat (bdo in, bdo dién tu,...)
Other means of mass media as prescribed by law (printed newspapers, online newspapers,
efc.).

2. Trudng hop nghia vu cong bé théng tin phat sinh vao ngay nghi, ngay I€ theo quy dinh phap
lut, viée cong bo thong tin theo quy dinh phap lut vao ngay lam viée lién sau ngay nghi,
ngay I&.

If the obligation to disclose information falls on days off or public holidays as prescribed by

law, shall fulfill the obligation to disclose information as prescribed by law on the day

Jollowing the day off or public holiday.

3. Viéc cong b thong tin trén hé théng cong bd thdng tin cua Uy ban Ching khoan Nha nudc,

phuong tién cong b thong tin ciia S¢ giao dich ching khoan thuc hién theo hudng dan cia
Uy ban Ching khodn Nha nude, Sé giao dich chiing khoan.

Methods of reporting and information disclosure on the information disclosure system of SSC
and the media of SE shall comply with guidelines given by SSC and SE.

Diéu 6. Tam hoédn cong bé thong tin

Article 6. Suspension of information disclosure

1. Cong ty dugce tam hoan cong bé thong tin trong truong hop vi nhiing ly do bat kha khang nhur:
Thién tai, hoa hoan, chién tranh, dich bénh va cédc Iy do bat kha khang khéac va phai bdo cédo
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Uy ban Chirng khoan Nha nu6e, S& giao dich chiing khodn vé viéc tam hoan cong b théng
tin ngay khi Xay ra sy kién (trong dé néu ro ly do cua viée tam hodn cong bd thong tin), dong
thoi cong bé vé viée tam hodn cong b thong tin.

Disclosing entities may suspend the information disclosure in case of force majeure such as
disasters, conflagration, war, epidemics and other force majeure events. The disclosing entity
must submit a report to SSC and SE on suspension of information disclosure immediately when
the event occurs (in which reasons for suspension of information disclosure must be specified)
and publish the suspension of information disclosure.

Ngay sau khi di khic phuc duge tinh trang bt kha khang, ddi tugng cong bé thong tin 6 trach
nhiém cong bo diy da céac thdng tin ma trude do chua cong bo theo quy dinh phap luat.
Immediately after the force majeure event ends, the disclosing entity shall disclose adequate
information that has been not yet disclosed due to such force majeure event.

CHUONG II - NOI DUNG CONG BO THONG TIN
CHAPTER II - INFORMATION DISCLOSURE CONTENT

Diéu 7. Cong bd thong tin dinh ky
Article 7. Periodic information disclosure

15

Caong ty phai cong bé bdo cdo tai chinh nim di dwoe kiém todn trong thoi han 10 ngay, ké
tir ngay to chic kiém toan ky bo céo kiém todn nhung khong vugt qua 90 ngay, ké tir ngay
két thiic nam tai chinh.

The Company must disclose its audited annual financial statements within 10 days from the
day on which the auditor’s report is signed by the audit organization and within 90 days from
the end of the fiscal year.

Béo cdo tai chinh phai bao gbm day du cac bao cdo, phu luc, thuyét minh theo quy dinh phép
luat vé ké todn doanh nghiép va vin ban g1a1 trinh ctia cong ty trong trudng hop t6 chire kiém
toan dua ra y kién khong phai 1a y kién chdp nhén toan phan déi véi bao cdo tai chinh;

The financial statements must include adequate reports, appendixes and notes as prescribed
in corporate accounting laws; and its explanation about any qualified opinions on financial
statements,

Cong ty phai lap bdo cao thudng nién theo mau quy dinh tai Phu lyc IV ban hanh kém theo
Thong tu s6 96/2020/TT-BTC va cong bé béo cdo nay trong thai han 20 ngay ké tir ngay cong
bé bao cdo tai chinh ndm duge kiém toan nhung khong vuot qua 110 ngay, ké tir ngay két thic
nam (ai chinh.

The Company must prepare its annual report according to the form prescribed in Appendix
IV issued with Circular No. 96/2020/TT-BTC and disclose it within 20 days firom the date of
disclosure of its audited annual financial statements and within 110 days from the end of the
fiscal year.

Cong ty phai cong bé bdo cdo tai chinh ban nién da dwge sot xét trong thdi han 05 ngay,
ké tir ngay t6 chic kiém toan ky bao cdo soat xét nhung khong duge vuot qua 45 ngay, ké tir
ngay két thic 06 thang dau niam tai chinh.

The Company must disclose its reviewed half-year financial statements within 05 days from
the day on which the audit organization signs the review report and within 45 days from the
end of 06 first months of the fiscal year.
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B4o cdo tai chinh ban nién phai duge soat xét theo Chuan muc vé cdng tac soat xét bao cdo tai
chinh. Toan vin bao céo tai chinh ban nién phai dugc cong bb day di, kém theo két ludn soat
xét va viin ban giai trinh ciia cong ty trong trudmg hop két ludn soat xét khong phai 1a két luan
chap nhén toan phan;

Half-year financial statements must be reviewed according to Standard on review of financial
statements. The full text of the half-year financial statements shall be disclosed together with
the review conclusions and the company's explanation about any qualified review conclusion,

Trong thoi han 20 ngay ké tir ngay két thiic quy, Cong ty phai cong bé béo cdo tai chinh quy
hodic cong b bso cdo tai chinh quy dwge soat xét (néu co) trong thdi han 05 ngay, ké tir
ngay td chiic kiém todn ky bao cédo soat xét nhung khong dugc vuot qué 45 ngay, ké tir ngay
két thuc quy.

Within 20 days from the end of the quarter, the company must disclose its quarterly financial
statements or must disclose its reviewed quarterly financial statements (if any) within 05 days
from the day on which the audit organization signs the review report and within 45 days from
the end of the quarter.

Cong ty phai cong bd thong tin vé bdo cdo tinh hinh quén tri cong ty theo mau quy dinh tai
Phu luc V ban hanh kém theo Thong tu s6 96/2020/TT-BTC trong thdi han 30 ngay, ké tir
ngay két thuc 06 thang dau ndm va két thic nim dwong lich;

The Company must disclose information about the report on corporate governance made
according to the form in Appendix V issued with Circular No. 96/2020/TT-BTC within 30 days
Jrom the end of 06 first months of the year and the end of the calendar year.

Céng bb théng tin vé hop Pai hdi dong cd dong thuwong nién:
Disclosure of information about the annual General Meeting of Shareholders (GMS):

a) Téi thidu 21 ngdy trude ngay khai mac hop Dai hoi ddng cd dong néu Piéu 1¢ cong ty

khong quy dinh thoi han dai hon, cong ty phai céng bd trén trang thong tin dién t cia
cong ty va cua Uy ban Ching khoan Nha nuée, So giao dich chimg khoan (truong hop 1a
t6 chirc niém yet t6 chirc ding ky giao dich) vé viéc hop Dai hoi dong c¢b dong, trong do
néu o dudng din dén toan bo tai ligu hop Dai hoi dong co dong, bao gom: thong bao mai
hop, chuong trinh hop, phlcu biéu quyét, tai licu sir dung trong cudc hop va dy thao nghi
quyét ddi véi timg van dé trong chuong trinh hop. Tai li¢u hop Dai hoi dong cb dong phai
dugc cdp nhat cac ndi dung stra dbi, bd sung (néu cd);
At least 21 days before the opening date of the GMS, unless a longer period is specified in
the company’s charter, the public company shall make disclosure on its website and the
websites of SSC and SE (if it is a listed or registered organization) of information about
the meeting of the GMS, including invitation to the GSM, meeting agenda, votes, meeting
documents and draft resolution on each issue in the agenda. Documents of the GMS must
be updated with amendments (if any);

b) Bién ban hop, nghi quyet cua Dai hoi dong cd dong thudng nién va tai liéu kém theo trong
bién ban, nghi quyét phai duoc cong bé theo thoi han quy dinh tai diém ¢ khoan | Diéu 8

Quy ché nay.
Minutes and resolution of the annual GMS and enclosed documents must be disclosed
within the time limit prescribed in Point ¢ Clause 1 Article 8 of this Regulations.

Piéu 8. Cong bb thong tin bit thwong
Article 8. Ad hoc information disclosure
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Cong bd thong tin bét thudng trong thoi han 24 gid, ké tir khi xay ra mot trong céc sy kién sau
day:

The Company shall disclose information on an ad hoc basis within 24 hours from the
occurrence of one of the following events:

a)

b)

c)

d)

Tai khoan ciia cong ty tai ngan hang, chi nhanh ngan hang nudc ngoai bi phong toa theo
yéu cAu clia co quan ¢ thdm quyén hodc khi to chire cung ung dich vu thanh todn phét
hién c6 ddu hiéu gian lan, vi pham phép ludt lién quan dén tai khoan thanh todn; tai khoan
duge phép hoat dong trd lai sau khi bi phong toa trong céc truong hop quy dinh tai diém
nay;

The company’s account at a bank or foreign branch bank (FBB) is frozen at the request of
a competent authorily or when the payment service provider suspects a fraud or illegal
activities relevant to the account; the account is unfiozen,

Khi nhén dugc vén bin cua co quan nha nudc co tham quyén hodc khi cdng ty ¢d quyét
dinh vé tam ngiig mot phan hodc toan bd hoat dong kinh doanh; thay ddi ndi dung dang
ky doanh nghiép; thu hdi Gidy chimg nhan dang ky doanh nghi€p; stra ddi, bd sung hoiic
bi dinh chi, thu hdi Gidy phép thanh lap va hoat dong hoic Gidy phép hoat dong;

The company receives a decision from a competent authority or issues a decision on
suspension of part or all of its business operation; changes (o the enterprise registration
information, revocation of the enterprise registration certificate; revision, suspension or
revocation of the license for establishment and operation or operating license;

Thong qua quyét dinh ctia Pai hoi dong cb dong bat thudng. Tai ligu cong bo bao gom:
Nohl quyét caa Pai hoi dong ¢6 dong, bién ban hop va tai liéu kem theo bién ban, nghi
quyét hodic bién ban kiém ph1eu (trong truong hop liy vy klcn ¢ dong bang van ban).
Trudng hop Dai hoi dong cb dong thong qua viée huy niém yét, cong ty phai cong b thong
tin vé viéc hily niém yét kém theo ty |é thong qua ctia ¢ dong khong phai 1a ¢d dong lom;
Decisions of an extraordinary GMS are ratified. Documents to be disclosed include: The
resolution of the GMS, the minutes of the GMS and enclosed documents, resolution or vote
counting records (if shareholders’ opinions are collected by questionnaire survey). If the
GMS approves the delisting, the public company shall disclose information about such
delisting and ratio of yes votes of non-majority shareholders,

Quyet dinh mua lai ¢6 phiéu cta cong ty hodc ban ch phleu quy;. ngady thuc hién quyén
mua cd phan clia nguoi s& hitu trdi plneu kém theo quyén mua ¢b phan hodc ngay thuc
hién chuyén ddi tri phiéu chuyén doi thanh cb phiéu; quyét dinh chao ban chimg khodn
ra nudc ngoai va cae quyét dinh lién quan dén viéc chao béan, phit hanh chimg khodn;

The company’s decision to repurchase its shares or sell treasury stocks; the date of
exercising the right to purchase shares of bondholders, or the date of conversion of
convertible bonds into shares, decisions on overseas offering of securities and decisions
relevant to the offering and issuance of securities,

Quyet dinh v& miic ¢d tire, hinh thirc tra cd tirc, thai gian tra cb tic; quyét dinh tach, gop
c6 phiéu;

Decisions on dividends, method and time of dividend payment; decisions on stock split and
reverse stock split;

Quyét dinh vé viée to chtrc lai doanh nghiép (chia, tich, hop nhat, sap nhap, chuyen doi
loai hinh doanh nghiép), giai thé, pha san doanh nghiép; thay d6i ma s6 thué, thay déi tén
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cong ty, con ddu ciia cong ty; thay ddi dja diém; thanh lap méi hoiic dong cua tru s¢ chinh,
chi nhanh, nha mdy, vin phong dai di¢n; ban hanh, stra ddi, bd sung Piéu 1¢; chién luge,
ké hoach phét trién trung han va ké hoach kinh doanh hang nim ctia cong ty;

Decisions on the enterprise’s reorganization (full or partial division, consolidation,
merger or conversion of enterprise), dissolution or bankruptcy; changes in TIN,
company’s name or seal; relocation; establishment or closure of head office, branches,
Jactories or representative offices; promulgation or revisions to the company's charter;
strategies, medium-term development plans and annual business plans of the company;

g) Quyét dinh thay ddi ky ké toan, chinh sach ké todn 4p dung (trir truding hop thay dbi chinh

sdch ké todn ap dung do thay ddi quy dinh phép luat); thong bdo doanh nghiép kiém toan
da ky hop ddng kiém todn bao cdo tai chinh nim hoic thay dbi doanh nghiép kiém toan
(sau khi da ky hop ddng); viéc hiy hop ddng kiém toan di ky;
Decisions on change of accounting period, accounting policies (excepl change of
accounting policies due to changes in laws); notification that the audit enterprise has
signed the contract for audit of annual financial statements or change of audit enterprise
(afier having signed the contract),; cancellation of the signed audit contract;

h) Quyét dinh tham gia gop von thanh lap, mua dé tang s& hitu trong mot cong ty dan dén

cong ty do tro thanh cong ty con, cong ty lién két hodc ban dé giam ty 1é s& hitu tai cong
ty con, cong ty lién két dan dén cong ty d6 khong con la cong ty con, cong ty lién két hodc
giai thé cong ty con, cong ty lién két;
Decisions on capital contribution, purchase of stakes in a company that turns that
company into a subsidiary or associate company or sale of stakes in a company that makes
it is not considered as a subsidiary or associate company or dissolution of that subsidiary
or associate company,

i) Quyét dinh ctia Dai hoi ddng cb déng hoac Hoi dong quan tri thong qua hop déng, giao
dich gitra cong ty vai ngudi ndi b, nguoi o lién quan cia ngudi ndi b hodc ngudi cd
lién quan cuia cong ty dai ching;

Decisions of the GMS or the Board of Directors on ratification of contracts/transactions
between the public company and its internal actors or their affiliated persons or affiliated
persons of the public company,

) Khico su thay ddi sé ¢ phiéu ¢ quyén biéu quyét;
Changes in voting shares,

k) Cong ty thay doi, b6 nhi¢m mdi, bo nhiém lai, bai nhigm ngudi i bo; nhan duge don xin

tir chirc ctia ngudi ndi bo (cong ty cin néu rd vé thai diém hidu lue theo quy dinh tai Luat
Doanh nghiép va Diéu [& cong ty). Dong thoi, cong ty gui cho Uy ban Chting khoén Nha
nude, S& giao dich chimg khodn Béan cung cip théng tin ctia ngudi ndi b méi theo mau
quy dinh tai Phu lyc IIT ban hanh kém theo Thang tu 96/2020/TT-BTC.
The company changes, appoinls, re-appoints or dismiss its internal actors; receives
resignation letters from its internal actors (effective dates must be disclosed in accordance
with the Law on enterprises and the company’s charter). The company shall also send the
curriculum vitaes of its internal actors, made according to the form in Appendix Il issued
together with Circular 96/2020/TT-BTC, to the SSC and SE;

1) Quyét dinh mua, béan tai san hodc thuc hién cac giao dich c6 gié tri [én hon 15% tong tai
san clia cong ty cin cir vao bdo cdo tai chinh nim gan nhat duge kiém todn hodc bao cdo



<0

sovl Quy ché Céng bé thong tin/ Regulatmns on Information Disclosure

bien hod packaging B

tai chinh 06 thang gfm nhét dugc soat xét. Truong hop cdng ty dai chung la cong ty me thi
cin clr vao bio cdo tai chinh hop nhat;

Decisions to buy or sell assets or conduct any transaction whose value exceeds 15% of
total asset of the company according to the latest audited annual financial statements or
latest reviewed half-year financial statements. If the public company is a parent company,
the consolidated financial statements shall be used;

m) Khi nhan dugc quyét dinh khoi t6 ddi véi cong ty, nguoi ndi bo cua cong ty; tam giam,

0)

p)

q)

t)

truy ctru trach nhiém hinh su dbi véi ngudi ndi bo cia cong ty;

Any charge against the company or its internal persons, decision on detention or criminal
prosecution against the company’s internal persons;

Khi nhin duoc ban 4n, quyét dinh da ¢ hiéu luc phdp luat cia Toa 4n lién quan dén hoat
dong ctia cdng ty; Quyet dinh xtr phat vi pham phép ludt vé thué;

Effective court judgments or decisions on the company’s operation; decisions on
imposition of penalties for tax offences;

Cong ty nhin dugc thong bao ctia Toa an thu ly don yéu cAu md thi tuc pha san doanh
nghiép;

The court’s notice of receipt of the company’s bankruptcy petition;

Trudng hop cong ty nhan biét dugc su kién, thong tin lam anh hudng dén gia chting khoan
cuia chinh céng ty, cong ty phai xdc nhan hodc dinh chinh vé sy kién, thong tin do;

Upon receipt of any event or information that may affect the company’s securities prices,
the company is required to confirm or correct such event or information;

Khi xay ra cac su kién khac c6 anh hudng lon dén hoat dong san xuét, kinh doanh hoic
tinh hinh quan tri ctia cong ty;

Occurrence of any event that considerably affects the company’s business or corporate
governance;

Duoc chép thudn hodc hity bo niém yét tai So giao dich chirng khodn nudc ngoai;
Approval or cancellation of listing at a foreign stock exchange.

Quyét dinh tang, giam vén diéu 1¢;

Decision on increasing or decreasing of charter capital,

Quyet dinh gop von dau tu vao ‘mot td chic, du 4n, vay, cho vay hodc céac giao dlch khac
voi gia tri tr 10% trd 1én trén tdng tai san cia cong ty tai bdo cdo tai chinh nim gin nhat
duoc kiém toan hodc bdo céo tai chinh ban nién gan nhit duogc sodt xét (cén cir vao bao
céo tai chinh hgp nhat ddi vai trudong hop cong ty dai chiing la cong ty me);

Decision on investment in an organization, project, borrowing, lending or another
transaction whose value is at least 10% of total assets of the company according to the
latest audited annual financial statements or latest reviewed half-year financial statements
(or the consolidated financial statements if the public company is a parent company),;
Quyet dinh gop von co gia tri tir 50% tro lén vén diéu 1& ctia mot 6 chic (xace dinh theo
von diéu 1¢ ciia té chire nhan vén gop trude thoi diém gbp von).

Decision on capital contribution worth at least 50% of charter capital of an organization
(determined according to the charter capital of that organization before receipt of
contributed capital).
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2. Cong bd thong tin vé hop Dai hoi ddng cb dong bat thudng hoidc thong qua Nghi quyét Dai
hoi dong ¢d dong dudi hinh thie [ay y kién ¢6 dong bang vin ban:
Disclosure of information about the extraordinary GMS or ratification of resolution of the
GMS by questionnaire survey:

a) Viéc cong bé thong tin vé& hop Dai hdi ddng co dong bat thuong thuc hién theo quy dinh
cta phdp ludt lién quan;
Information about the extraordinary GMS is disclosed in accordance with relevant laws;

b) Truong hop lay y kién Pai hoi dong cb dong bang vin ban tdi thiéu 10 ngay trude thoi han
phai gui lai phiéu ldy y kién néu Diéu Ié cong ty khong quy dinh thoi han khac dai hon,
cng ty dai ching phai cong bd trén trang thong tin dién tur cia minh, dong thoi giri cho
tat ca céc ¢ dong phiéu liy y klen du thao nghi quyét Pai hoi ddng cb dong va cac tai
licu gidi trinh dy thao nghi quyet
In case of collection of the GMS by questionnaire survey, at least 10 days before the
deadline for submission of the questionnaires, unless a longer period is specified in the
company'’s charter, the public company must disclose questionnaires, the draft resolution
of the GMS and explanations thereof on its website and also send them to all shareholders.

3. Cdng bo thong tin li€n quan dén ngay dang ky cudi cung thue hién quyén cho cd dong hién
hru: t6i thiéu 10 ngady trude ngay ding ky cudi cung du klen trudng hop thue hién quyén cho
cd dong hién hiru dé tham dy hop Pai hgi ddng cb dong tdi thiéu 20 ngay trudc ngay dang ky

cubi cing du kién.

Disclosure of information about the record date for exercise of rights of existing shareholders:
at least 10 days before the expected record date, in case of exercising the right of existing
shareholders to attend the GMS at least 20 days before the expected record date.

4. Cong bd thong tin trong cac truong hop dac biét khac:
Disclosure of information in other special cases:
Sau khi thay déi ky ké toan, Cong ty cong bd béo cdo tai chinh cho giai doan gitra 02 ky ké
todn cta ndm tai chinh cli va ndm tai chinh méi theo quy dinh phép luat vé ké toan doanh
nghiép trong thoi han 10 ngay, ké tir ngay t6 chirc kiém toan ky bdo cdo kiém toan nhung
khong qué 90 ngay ké tir ngay bit diu ctia nim tai chinh mdi.
After change of the accounting period, the public company shall disclose its financial
statements for the period between 02 accounting periods, i.e. between the old and new fiscal
years, in accordance with corporate accounting laws within 10 days from the day on which
the auditor’s report is signed by the audit organization and within 90 days from the beginning
of the new fiscal year.

Pidu 9. Cong bd thong tin theo yéu ciu
Article 9. Disclosure of information on request
I. Trong cac trudng hop sau day, Cong ty phai cong bd thong tin trong thoi han 24 gid, ké tir khi

nhén dugc yéu cau cua Uy ban Chiing khoan Nha nude, S& giao dich ching khoan noi cong
ty niém yét, dang ky giao dich khi xay ra mot trong céc su kién:

The public company shall disclose information within 24 hours from the receipt of the request
of SSC or SE where it is listed or registered from the occurrence of any of the following events:
a) Sy kién anh huong nghiém trong dén lgi ich hgp phap cia nha dau tu;

Any event that seriously affects lawful interests of investors,
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b) C& thong tin lién quan dén cong ty anh hudng 16n dén gia chiing khoan va cin phai xéc
nhan thong tin do.
There is information about the company that significantly affects the securities prices and
has to be verified.
Noi dung thong tin cong bé theo yéu cau phai néu rd sy kién duge Uy ban Ching khoan Nha
nude, S& giao dich chimg khoan yéu cdu cong bo; nguyén nhan va danh gia cia Cong ty vé
tinh x4c thue cta su kién d6, giai phap khic phuc (néu c6).
Information to be disclosed on request must be disclosed together with the event requested by
SSC and SE, reasons and the company’s assessment of authentication of that event, and
remedial solutions (if any).

Piéu 10. Cong bd théng tin vé cac hoat dng khdc ciia Cong ty
Article 10. Disclosure of information about other activities of the company

1%

Cong bé thong tin vé hoat dong chao ban, phat hanh, niém yét, dang ky giao dich va béo cdo
su dung von.

Cong ty thuc hién chao ban ching khoan riéng le, chao bén chimg khoan ra cong chiing, phat
hanh chimg khoan, niém yét, ding ky giao dich thuc hién nghia vu cong bd thong tin vé hoat
dong chao ban, phat hanh, niém yét, dang ky gmo dich va béo cdo sir dung von theo quy dinh
phap luat vé chao ban, phat hanh chiing khoan, nigm yét, diang ky giao dich chiing khoén.
Disclosure of information about offering, issuance, listing, registration and reporting on fund
use.

The company that performs private placement, public offering, issuance, listing or registration
of securities must disclose information about its offering, issuance, listing, registration and
reporting on use of funds in accordance with regulations on offering, issuance, listing and
registration of securities.

Cong bd théng tin vé ty 1& s¢ hitu nude ngoai

Cong ty phai cong bé thong tin vé ty 1é s& hiru nude ngoai ti da ctia cong ty minh va céc thay
doi lien quan dén ty 1¢ so hitu nay trén trang thong tin dién tir ctia cong ty, So giao dich chirng
khoén, Tong cong ty lwu ky va bu trir chimg khoan Viét Nam va hé thong cong bd théng tin
ctia Uy ban Ching khoan Nha nudc theo quy dinh phap luat chimg khodn hudng dén hoat
ddng dau tu nude ngoai trén thi truong chirng khoan Viét Nam.

Disclosure of information about foreign holdings

The Company must disclose the maximum rate of its foreign holdings and any changes therein
on its website, the websites of SE and VSDCC, and the media of SSC in accordance with
regulations of the Law on Securities regarding foreign investment activities on Vietnam's
securities market.

Céng bo thong tin vé giao dich mua lai ¢ phiéu cta chinh minh, ban c6 phic¢u quy.
Disclosure of information about share repurchase and sale of treasury stocks.

Piéu 11. Cong b thong tin ciia cac ddi twong khic
Article 11. Information disclosure by other entities

]

Cong bo thong tin cua cd dong lon, nhom ngudi co liégn quan sé hitu tir 5% trd [én 56 cb phiéu
c6 quyén bidu quyét ctia Cong ty.

Information disclosure by majority shareholders, groups of affiliated persons holding at least
3% of voting shares of the company
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a) T chire, ¢ nhan khi tl(’) thanh hodc khong con la ¢ dong 16n cia Cong ty, phai cong b
lhong tin va bao cdo vé giao dich cho Cong ty dai chung, Uy ban Chiing khoan Nha nude
va So giao dich chimng khodn (di vai cd phiéu niém yét, dang ky giao dich) trong thoi han
05 ngay lam viéc, ké tir ngay trg thanh hogc khong con 1a co dong lon.

Within 05 working days from the day on which an organization or individual becomes or
is no longer a majority shareholder of a public company or public securities investment
company, it/he/she shall disclose information and submit fransaction reporis to the public
company or securities investment fund management company, SSC and SE (if shares are
listed or registered).

b) Co déng 16n cua Cong ty khi cd thay ddi vé s6 luong c¢d phiéu so hitu qua céc ngudng 1%
s6 ¢d phiéu c6 quyén biéu quyét phai cong b thong tin va bao cdo cho cong ty dai ching,
cong ty quan ly quy dau tu chiing khoan, Uy ban Chimg khoén Nha nuée va S& giao dich
chung khoan (dbi voi c¢b phleu niém yét, ding ky giao dich) trong thoi han 05 ngay lam
vide, ké tir ngay c6 su thay ddi trén.

Within 05 working days from the day on which holdings by majority shareholders of a

public company or public securities investment company vary by more than 1% of its

voting shares, such majority shareholders shall disclose information and submit reports

to the public company or securities investment fund management company, SSC and SE
(if shares are listed or registered).

¢) Quy dinh tai diém a,b khoan 1 Diéu nay khéng p dung d01 Vi cdc dbi tugng khong chu
dong thue hign giao dich trong truong hop thay dm ty 1¢ ndm gitt ¢d phiéu c6 quyén biéu
quyét phét sinh do cong ty dai ching mua lai cd phiéu ctia chinh minh hodc cong ty dai
chiing phat hanh thém co phleu.

Clauses a, b of this Article shall not apply to entities that do not actively conduct
transactions resulting in change in their holdings of voting shares because public
companies repurchase their shares or offer additional shares.

d) Cong ty phai cong bé trén trang thong tin dién tir ctia Cong ty trong thm han 03 ngay lam
viée sau khi nhan duoc béo co lién quan dén su thay déi ty 1é s& hitu ¢b phiéu, ching chi
quy cua cac dbi tuwong dugce quy dinh tai Diu nay.

The Company must disclose on their websites within 03 working days from the receipt of
reports on changes in holdings of shares or fund certificates by the entities prescribed in
this Article.
2. Cong bd thong tin ctia ngudi ndi bd va ngudi cd lién quan clia ngudi ndi bo:
Information disclosure of internal persons and their affiliated persons:

a) Nguoi ndi by cua Cong ty va ngudi co lién quan cua cdc dbi tuong nay (sau day goi chung
[a nguoi co lién quan) phai cong bé thong tin, bio cdo trude va sau khi thuc hi¢n glao dich
cho Uy ban Chiing khoan Nha nude, S& giao dich chimg khoan (d6i voi cd phiu niém yét,
dang ky giao dich, ching chi quy dai chung niém yet) va Cong ty khi gia tri giao dich du
kién trong ngay tir 50 tricu ddng trd 1én hoic gid tri giao dich du kién trong tirng thang tr
200 triéu dong trd 1én tinh theo menh gta (d01 vGi ¢d phiéu, trdi phiéu chuyén dbi, ching
chi quy) hodc theo gid phat hanh gan nhit (dbi vai ching quyen 6 bao dam) hoac gia tri
chuyén nhuong (d01 voi quyén mua cd phleu quyén mua tréi phiéu chuyen doi, quyen mua
chimg chi quy), ké ca trudng hop chuyén nhuong khong thong qua hé théng giao dich tai
S& giao dich ching khoan (nhu cac giao dich cho hoiic dugc cho, ting hodc dugc ting, thira
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ké, chuyén nhuong hoiic nhan chuyén nhugng chiing khoén va céc trudng hop khéc), cu
thé nhu sau:

Internal persons of the company, and affiliated persons of these internal actors (hereinafier
referred to as “affiliated persons”) shall disclose information and submit reports to SSC
and SE (regarding listed/registered shares, listed public fund certificates), public
companies and securities investment fund management companies before and afier their
{ransactions in case the estimated value of transactions conducied during a day is al least
VND 50 million or the estimated value of transactions conducted during a month
determined according to the face value (of shares, convertible bonds or fund certificates)
or the latest offering prices (of covered warrants) or the transfer price (of rights to buy
shares or convertible bonds or fund certificates), including the case where a transfer is
made not through the trading system of the SE (such as donation, inheritance or transfer of
securities and other cases) is at least VND 200 million. To be specific:

—  Trude ngay du kién thuc hién giao dich tdi thiéu 03 ngay lam viéc, ngudi ndi bo va
ngudi c6 lién quan phai cong bd thong tin vé viée du kién giao dich theo mau quy dinh
tai Phu luc X111 hodc Phy luc X1V ban hanh kém theo Thong tu sé 96/2020/TT_BTC;
At least 03 working days before the estimated transaction date, internal persons and
their affiliated persons shall disclose information about their expected transactions
according to the form in Appendix XIII or Appendix X1V issued together with Circular
No. 96/2020/TT BTC,

— Thoi han thue hién giao dich khéng dugc qué 30 ngay, ké tir ngay ding ky thuc hién

giao dich. Nguoi ndi bo va ngudi ¢ lién quan phai thyce hién theo thoi gian, khbi lugng,
gia tri do S& giao dich chimg khoan da cong bd thong tin va chi dugc thuc hién giao
dich déu tién vao ngay giao dich lién sau ngay c6 thong tin cong bd tir S& giao dich
chung khodén;
A transaction must be conducted within 30 days from the registration date. Internal
persons and affiliated persons shall conduct transactions according to the time limit,
volume and value disclosed by SE and conduct the first transaction on the transaction
date following the date of information disclosed by SL;

— Trong thoi han 05 ngay lam viéc, ké tir ngdy hoan tit giao dich (trudng hop giao dich

két thic trude thoi han dang ky) hoic két thuc thoi han du kién giao dich, ngudi ndi bo
va ngudi c6 lién quan phai cong bd thong tin vé két qua giao dich dong thai giai trinh
nguyén nhan khong thyc hién dugc giao dich hodc khong thue hién hét khéi lugng dang
ky (néu cd) theo mau quy dinh tai Phy luc XV hodc Phu luc XVI ban hanh kem theo
Théng tu s6 96/2020/TT_BTC;
Within 05 working days from the transaction completion date (if the transaction is
completed before the registered deadline) or from the end of the estimated transaction
time limit, internal persons and their affiliated persons must disclose information about
trading results and explain the reasons for not being able to carry out the transactions
or not making all the registered volume (if any) according to the form in Appendix XV
or Appendix XVI issued together with Circular No. 96/2020/TT BTC;

b) Trong thoi han 03 ngay lam viée sau khi nhan duoc cac bdo céo liégn quan dén giao dich

chiing khoan ctia ngudi ndi bd va nguoi cd lién quan theo quy dinh tai Diéu ndy, Cong ty
phai cong bo trén trang thong tin dién tir cua Cong ty.
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Within 03 working days from the receipl of reports on securities transactions from internal
persons and their affiliated persons as prescribed in this Article, the Company must disclose
information on their websites.

Diéu 12. Céong bo thong tin vé giao dich chao mua cong khai

Article 12. Disclosure of information about tender offers
T chirc, ¢4 nhan chao mua cong khai, cong ty muc tiéu va cong ty quan ly qu§ diu tu muyc
tiéu phai thue hién cong bé thong tin theo quy dinh phdp ludt vé chao mua cong khai.

Organizations and individuals making tender offers, target companies and target investment
Jfund management companies must disclose information in accordance with regulations on

tender offers.

CHUONG III - QUY TRINH VA TRACH NHIEM CONG BO THONG TIN

CHAPTER III - INFORMATION DISCLOSURE PROCESS AND RESPONSIBILITIES

Diéu 13. Quy trinh céng bd thong tin
Article 13. Information disclosure process

Buée 1: Cung cép thong tin
Step 1: Provide information

a)

b)

Dinh ky hodc khi phat sinh céc théng tin phai céng b theo quy dinh, Nguoi thuc hign
CBTT hodc ngudi duge Gy quyén CBTT phai thong bao téi don vi/phong/ban phu trach
true tiép va cic bén lién quan (néu co) vé ndi dung va thoi han quy dinh cho ting loai
thong tin cin phai cong bd;

Periodically or when information that must be disclosed according to regulations arises,
the person disclosing information or the person authorized to disclose information must
notify the unit/department/department directly in charge and relevant parties (if any)
about the content and deadline prescribed for each type of information;

Khi phét sinh cdc thong tin, sy viée bét thuong, vi du nhu (1) ¢6 thé tao ra anh hudng tich
cyc dén hinh anh, thuong hiéu, uy tin, truyen thong vé Cong ty hodic (2) c6 thé tao ra nhiing
tac dong tiéu cuc dén Cong ty (su cd, khiéu nai, vi pham, thong bdo clia co quan chtic
nang...) hodc (3) can/nén duge Cong ty chi dong CBTT thi Gidm déc cac don vn/phong
ban phai thong bao véi Nguoi thuc hién CBTT dé biét thong tin phat sinh ¢6 thudc néi
dung thong tin can cong bd hay khong;

When unusual information or events arise, for example (1) can create a positive impact on
the image, brand, reputation, and communication about the Company or (2) can create
negative impacts on the Company (incidents, complaints, violations, notices from
authorities...) or (3) need/should be proactively disclosed by the Company, then Directors
of units/departments must notify the person performing the information disclosure to know
whether the arising information belongs to the information content that needs to be
disclosed or not;

Céc b phan, cd nhan ¢6 lién quan phai thuc hién dam bao ding cdc quy dinh hién hanh
vé thoi gian ndp bao cdo, vin ban CBTT trén cac phuong tién thong tin dai ching.
Relevant departments and individuals must comply with current regulations on time for
submitting reports and information disclosure documents on mass media.

Budce 2: Xii ly thong tin
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Step 2: Information processing
Khi nhéin dugce thong tin do cde bd phén cé lién quan cung cép, Ngudi CBTT thyc hién theo trinh
tfu:
When receiving information provided by relevant departments, the Information Disclosure Person
shall proceed in the following order:
a) Kiém tra thong tin;
Check information;
b) Dbi chiéu véi cac quy dinh vé CBTT;
Compare with regulations on information disclosure;
¢) Soan thao vdan ban CBTT theo quy dinh ciia Phap ludt.
Draft information disclosure documents according to the provisions of law.
Buwde 3: Trinh Ban Téng Giam ddc phé duyét
Step 3: Submit to the Board of General Directors for approval
a) Ngudi CBTT trinh Ban lanh dao ctia Cong ty xem xét, phé duyét noi dung CBTT;
The Information Disclosure Person submits to the Company's Board of Directors for
review and approval of the information disclosure content,
b) Sau khi ndi dung théng tin da dugc phé duyét, Nguoi CBTT thuc hién CBTT theo quy
dinh.
Afier the information content has been approved, the Information Disclosure Person shall
disclose information according to regulations.
Budge 4: Cong bd thong tin
Step 4: Publish information
a) Nguoi CBTT giri vin ban CBTT dén cac co quan quan Iy theo quy dinh, dong thoi ding
tai (hodc gui phong phu trach) dé 1én Website chinh thic ctia Cong ty va gui phong Nhan
su, phong Hanh chinh dé ding tai 1én cac phuong tién thong tin dai ching khic (néu co).
The person in charge of information disclosure sends the information disclosure
documents to the management agencies according to regulations, and also post (or sends
it to the department in charge) on the Company's official website and to the Human
Resources department and Administration department to post on the media (if any).
b) Dam béo céc thdng tin duoc cong bd duoe giri dén hodc ding tai trén céc kénh cong b
thdng tin ding theo quy dinh ciia Quy ché nay.
Ensure that published information is sent or posted on information disclosure channels in
accordance with the provisions of this Regulation.

Bude 5: Luu triv thong tin

Step 5: Store information

Bo phén thyc hién CBTT, bd phan vin thu va cac bé phan lién quan khéc luu trit cdc thong tin
cdng bd déay dua, ding thoi han theo quy dinh.

The information disclosure department, clerical department and other related depariments store
the published information fully and on time according to regulations.

Pidu 14. Trach nhiém ciia Ngudi thie hién cong bd thong tin

o/ 4
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Article 14. Responsibilities of the person disclosing information

I. Giam sat viée thyc hién dung quy trinh céng bé thong tin.

Monitor the correct implementation of information disclosure procedures.

2. Kiém tra tinh chinh xac, phi hop véi ndi dung thong tin cén cong bé; cong bd, dOI chiéu véi
cac quy dinh hién hanh vé CBTT va thuc hi¢cn CBTT dén cac td chire, ¢ nhan can thiét theo
quy dinh.

Check the accuracy and suitability of the information (o be disclosed; Announce and compare
with current regulations on information disclosure and conduct information disclosure to
necessary organizations and individuals according to regulations.

3. Chiu trach nhiém trudc Hoi df‘mg quan tri, Téng Giam dbe vé viée thuc hién CBTT.
Responsible to the Board of Directors and General Director for the implementation of
information disclosure.

4. Chiu trach nhiém trudc phap ludt vé noi dung thong tin cong b. Truong hop ¢6 thay déi néi

dung thong tin da cong bé, dbi tuong cong bé thong tin phai cong bé kip thai, ddy di noi dung
thay dbi va ly do thay di so v6i thong tin da cong bd trude do.

Be responsible before the law for the content of published information. In case there is a
change in the content of published information, the subject disclosing the information must
prompily and fully disclose the content of the change and the reason for the change compared
to previously published information.
Diéu 15. Trach nhiém ciia cac don vi/phong/ban/ca nhén lién quan
Article 15. Responsibilities of relevant units/departments/departments/individuals
1. Theo ddi va thuc hién ding quy trinh bdo cdo thong tin.
Monitor and properly implement information reporting procedures.
2. Cung cip thong tin theo yéu cau ctia Ngudi cong bd théng tin.
Provide information as requested by the Information Discloser.
3. Chiu trach nhiém vé tinh chinh xéc va kip thoi cia théng tin cung cép cho Nguoi cong bd
théng tin.
Responsible for the accuracy and timeliness of information provided to the Information
Discloser.

CHUONG IV - PIEU KHOAN THI HANH
CHAPTER 1V - IMPLEMENTATION CLAUSES

Diéu 16. Hiéu lye thi hanh
Article 16. Effect
Quy ché cong b6 thong tin cia Cong ty ¢b phan Bao bi Bién Hoa, bao odm 4 chuong, 16 diéu va
¢d hiéu lyc thi hanh ké tir ngay ... thang ... nam ...
The Regulations on Information Disclosure of Bien Hoa Packaging Joint Stock Company consists
of 04 chapters, 16 articles and comes into force from [(date) /(month) /(year) ]
TM. HOI BONG QUAN TRI/ ON BEHALF OF THE BOD

CHU TICH/ CHAIRMAN
a dong dauw/ Signature, full name and seal)

o
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BAO B‘| I=Thanh phé Bién Hoa,
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